
COUNTY OF VOLUSIA
TRAVEL PREPAYMENT EXPENSE FORM

OUT-OF-COUNTY DAY TRIP    

TRAVELER INFORMATIONA
T R A V E L E R ' S  N A M E : SOCIAL SECURITY NUMBER:

V E N D O R  C O D E :

D E P A R T U R E  D A T E : R E T U R N  D A T E :D E S T I N A T I O N:

P U R P O S E :

TRAVELER CASH ADVANCE - NOT AVAILABLE FOR DAY TRIPSB

VENDOR INFORMATION / PAYMENT METHODC
V E N D O R  C O D E : A C C O U N T  N U M B E R :

Registration -3810

AMOUNT: $V E N D O R  N A M E :

S C H E D U L E D  P A Y  D A T E :V E N D O R  A D D R E S S :

C H E C K S I N G L E
C H E C K

C A T E G O R Y

V E N D O R  C O D E : A C C O U N T  N U M B E R :
Transportation

-4000

AMOUNT: SV E N D O R  N A M E :

V E N D O R  A D D R E S S : S C H E D U L E D  P A Y  D A T E :

C H E C K
SINGLE
C H E C K

C A T E G O R Y

Comments:

Signature - Traveler: Date:

Signature - Department / Division Director: Date:

Audited by Entered by

K : \ T R A N S F E R \ J M F \ F O R M S \ O C D T A . O F M

VISA

County 
Check

VISA

County 
Check

D E P A R T M E N T  /  D I V I S I O N :

-3820

Check proper object code
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