
 

Building Permit Application Guide 
This guide will explain the two-step process of applying for a building permit on Connect Live. 

A pre-application review for compliance with the Volusia County Code of Ordinances is 

required before submitting the application to the Building Division for a building review in 

compliance with the Florida Building Code. Once the pre-application reviews are approved 

you will be notified to submit information required for the building permit review. 

Step 1: Pre-Application Review 

To begin, choose the building application type for which you will be applying. This will ensure you 

receive the appropriate pre-application reviews for the type of building permit application you will 

be submitting. If you need help determining what type of building permit application to submit, use 

the Application Wizard. 

The Application Wizard will help guide you to the correct application type through a series of 

questions and answers. If you are still unsure of which type of application to choose you can email 

the Permit Center at PermitCtr@volusia.org.  

1. Login to your Connect Live account 

2. Click “Permits” 

3. Click the “Apply” or “Application Wizard” 

Select Type 

4. Select the Application Type, Sub Type, and Work Type (the Application Wizard will prefill this 

information if you use it) 

5. Enter the description of work to be performed in the Application Description field 

6. Click “Continue” 
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7. Place a checkmark in the Electronic Signature Acknowledgment box 

8. Click “Submit” 

 

Property Details 

9. Enter the address or parcel number of the work location 

10. Click “Search” 

11. Click “Select” on the appropriate property record 

12. Click “Continue” if the correct record was chosen 

 

Additional Information 

13. Enter applicable fields 

a. Mandatory fields must be completed to advance to the next screen. 

14. Click “Continue” to advance to the next screen 

a. Click “Save for Later” to save to application and finish it at a later time. 
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Attachments 

A list of documents required for pre-application review is listed. Failure to provide required 

information may result in an incomplete application submittal. 

You may browse for files or use the drag & drop feature. 

You may attach multiple files of the same description at one time by choosing the description and 

then browsing or using the drag and drop feature. Once all files have been added, click the “Upload 

Attachment” button. 

 

15. Attach applicable files 

a. Choose the Description of the file 

b. Browse or drag and drop the file 

c. Click the “Upload Attachment” button 

d. After all files have been uploaded, click “Continue” 

 

You can delete files before moving on to the next step by clicking the “Delete” button in the list of 

uploaded files. 
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Review 

16. Review submitted information 

a. To make changes click the “Back” button 

b. To submit, check the submission statement and click “Submit Application” 

 

Pre-Application Ready for Release 

Upon approval of applicable reviews. you will receive a notice to pay outstanding fees associated 

with these reviews. Once the fees are paid you will receive a Pre-Application Approval. Note: if no 

fees are due the Pre-Application Approval notice will be sent. 

Pre-Application Approval 

Once all pre-application reviews have been approved and fees have been paid you will receive a 

your Pre-Application Approval notice to proceed with submittal of information for a building review. 
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Step 2: Building Application 

Once you have received your Pre-Application Approval notice your application for building review 

will appear in your “Permits” list. The status will be Notice to Proceed and a “Continue” button will 

be available to proceed to step 2. 

 

1. Click the “Continue" button to begin entering information for a building review 

Additional Information 

1. Enter applicable fields 

a. Mandatory fields must be completed to advance to the next screen 

b. Some fields may become required based on answers to certain fields. 

c. You do not need to list yourself as a subcontractor 

2. Click “Continue” to advance to the next screen 

a. Click “Save for Later” to save to application and finish it at a later time. 

Attachments 

A list of documents required for pre-application review is listed. Failure to provide required 

information may result in an incomplete application submittal. 

You may browse for files or use the drag & drop feature. 

You may attach multiple files of the same description at one time by choosing the description and 

then browsing or using the drag & drop feature. Once all files have been added, click the “Upload 

Attachment” button. 

3. Attach applicable files 

a. Choose the Description of the file 

b. Browse or drag and drop the file 

c. Click the “Upload Attachment” button 

d. After all files have been uploaded, click “Continue” 
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You can delete files before moving on to the next step by clicking the “Delete” button in the list of 

uploaded files. 

Review 

1. Review submitted information 

a. To make changes click the “Back” button 

b. To submit, check the submission statement and click “Submit Application” 

 

 


